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This Risk Assessment was conducted on September 1st 2007. 

Potential Fire Hazards 

Litter bins are emptied daily. Storage of paper and documents is adequate- they are 

stored on shelves and on top of desks at the back. The electricity supply has just 

been checked and new cabling fitted where applicable. 

Plugs and sockets were inspected and were found to be in a satisfactory condition.  

The use of extension sets and adapters- only one adapter was in use, in which two 

plugs were fitted, which was on a temporary basis. The school has a no smoking 

policy. There is an integrated fire alarm system would alert the staff and students 

very quickly to any emergency.  When the alarm was tested ( as it is every 

Thursday), the alarm could be heard very loudly in all areas. The school could be 

evacuated very quickly- a fire drill will be operated and recorded on a routine basis 

when the school is up and running.  At ground floor level, the building could be 

vacated via the front and the rear of the building, as fire escape doors are situated 

and clearly marked at the rear of the ground floor. In addition, two of the ground 

floor classrooms have doors that lead directly to the outside of the building, which 

may be used in an emergency. 

 

Emergency Plan 

There is an emergency plan in place, which incorporates the escape route, the action 

that staff should undertake in the event of a fire, how people are warned of a fire 

and how the evacuation of the school should be carried out. 
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Fire Fighting Equipment  

We are awaiting a visit from our local fire service to ensure that appropriate 

equipment is supplied and located in the correct place. 

Signs  

There are two signs of a plan of the building highlighting the escape route clearly, 

which are displayed in a prominent position. 

 

Alarm System  

There is an automated alarm system, which is integrated with all four floors of the 

building. This system is checked on a weekly basis.  There are two fire alarm 

activators, one situated just inside the entrance, again with a sign indicating the 

action you should take if you discover a fire, and another on the first floor corridor.  

The outer doors are clearly sign posted as fire doors, with a sign to indicate that 

these doors should be closed in the event of a fire. 

Staff Training  

All staff have been trained in the procedures to undertake in the event of discovery 

of a fire, what to do if they hear the fire alarm and how to safely evacuate the 

building.  They will ensure that all toilets are checked on both floors, and that doors 

are closed behind them as they evacuate the building.  

 

Escape route  

There is only one main entrance/exit from the first floor  to the ground floor of the 

building, that is via the main staircase. From the bottom of the stairs, everyone 

should proceed left and out of the main front door of the building.  If the front 

entrance/exit is not safe, then both ground floor classrooms, and the headteacherôs 

office all have exits to the grounds of the building. The layout of the school is such 

that any evacuation could be carried out very quickly if required.  The escape route 

is kept clear of obstacles and the stairway is well lit, wide and has a handrail. At 

each level of the building, there is a sign indicating the escape route and instructions 

in the event of discovering a fire.  There are further signs on the stairway indicating 

the direction in which to go in order to vacate the building. A roll call of all staff, 

students and visitors will be immediately taken at the assembly point, which is the 

main play area at the rear of the building.  
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Action Plan  

A visit from the local fire service is planned within the next month, at which time the 

recommendations from the fire service will be recorded and implemented as soon as 

possible. This will take place before the school opens.  Regular reviews of any risks 

will be undertaken to ensure best practise and that the risk assessment is kept up to 

date.  The Head Teacher will be responsible for ensuring that the action plan is 

followed. 

 


